
THE ULTIMATE 
BOOK OF 

SURVIVAL GEAR

NEW U.C.C. 
INSPECTORS



Code Professional
Presented to you is this helpful 

“UCC Inspector Survival Guide” 

The intent of this booklet is to provide you with 
helpful information, from the sections of The Uniform 
Construction Code to Practical Tips and Resourceful 
Contacts. This “Survival Guide” will expose you to 
some of the materials that can help you grow and 

expand your knowledge in the 
ever-changing world of Code Enforcement. 

Please understand, this is only a guide, 
information changes on a regular basis, in fact this 

guide is most likely not current. 
Complete Documents Are Not Included. 

You Must Invest Your
 * Time * Energy * Commitment *

Read Your Code Books, Search Out a Subject, 
Ask Questions and Continue to Grow and Expand in 

the Knowledge of Your Profession and Craft.

Arrangement of Material Provided by Rich Perlman



*** START HERE ***

 
State of New Jersey 

 

CODE OF ETHICS 
 

 

The protection of life, health, and property is a solemn responsibility of the highest order.  
Recognizing the public’s trust bestowed upon individuals engaged in the administration and 
enforcement of construction codes, the Department of Community Affairs and licensed code 
officials throughout the State of New Jersey are committed to a standard of professional behavior 
that exemplifies the highest ideals and principles of ethical conduct. 

 

• Code Officials will never use their positions to secure any special benefit to themselves, 
their families, or their friends. 

 

• Code Officials will never accept any gift or gratuity from anyone whose work they 
regulate. 

 

• Code Officials will recuse themselves from enforcement of the Uniform Construction Code 
in matters where they, their families, or close friends have a direct or indirect personal or 
financial interest that might appear to conflict with the proper discharge of the duties of 
the Code Official. 

 

• Code Officials will never knowingly act in a way that might create an impression or 
suspicion among the public that they are engaged in conduct violative of the public trust. 

 

• Code Officials will always make decisions in connection with their official duties on a fair 
and impartial basis, and without regard to race, color, sex, religion, age, handicap, national 
origin, marital status, sexual orientation, political affiliation, or other inappropriate 
consideration. 

 

• Code Officials will never conduct themselves such that it might be reasonably inferred that 
the influence of a personal relationship caused them to act in a biased or partial manner. 

 

• Code Officials will never recommend or disparage products, suppliers, or contractors, or 
otherwise show partiality or exercise undue influence in any way. 

 

• Code Officials will perform their duties to the best of their ability at all times and will not 
accept additional employment that would leave insufficient time to perform their duties 
properly. 

 

• Code Officials will perform their duties with professionalism and with courtesy toward all. 
 



§ 52:27D-120. Purpose 
§ 5:23-2.1 Title; scope; intent

It is the Intent and Purpose of this Act:

a. To encourage innovation and economy in construction 
and to provide requirements for construction and 
construction materials consistent with nationally recognized 
standards.

b. To formulate such requirements, to the extent 
practicable, in terms of performance objectives, so as to 
make adequate performance for the use intended as the 
test of acceptability. 

c. To permit to the fullest extent feasible the use of modern 
technical methods, devices and improvements, including 
premanufactured systems, consistent with reasonable 
requirements for the health, safety, and welfare of occupants 
or users of buildings and structures.

d. To eliminate restrictive, obsolete, conflicting and 
unnecessary construction regulations that tend to 
unnecessarily increase construction costs or retard the use of 
new materials, products or methods of construction, or 
provide preferential treatment to types or classes of 
materials or products or methods of construction.

e. To ensure adequate maintenance of buildings and 
structures throughout the State and to adequately protect 
the health, safety and welfare of the people. 

f. To eliminate unnecessary duplication of effort and fees in 
the review of construction plans and inspection of 
construction.



CONTACT INFORMATION: Please understand this is not 
an all-inclusive list, please check the Internet for your area  

Division of Codes and Standards  609 292 7899
Code Assistants   609 984 7609
Licensing Unit   609 984 7834 
Uniform Construction Code Publications   609 984 0040

ICC 888 422 7233 
NFPA   800 344 3555
IAPMO  NSPC   909 472 4100
UL   610 774 1300
INTERTEK   800 201 0335

OTHER:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

ASSOCIATIONS:
N.J. Building Officials Association  www.newjerseyboa.com
N.J. Plumbing Inspectors Association      www.njpia.org
International Assoc. Electrical Inspectors   www.iaei.org
N.J. Municipal Electrical Inspectors Assoc.    www.njmeia.com
N.J. State Fire Prevention/Protection Association  www.njsfppa.org
N.J. Association of Technical Assistants   www.njata.org

Regional/Other
Bergen-Passaic Municipal Inspectors Assoc.   www.bpmia.com
Central Jersey Code Officials Association   www.cjcoa.org
Monmouth-Ocean County Building Officials.  www.mocboa.com

Municipal Construction Officials of New Jersey   www.munco.org
Sussex Warren Code Enforcement Official gregchontow@msn.com

OTHER:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

http://www.newjerseyboa.com/
http://www.newjerseyboa.com/
http://www.njpia.org/
http://www.iaei.org/
http://www.njmeia.com/
http://www.njsfppa.org/
http://www.njata.org/
http://www.bpmia.com/
http://www.cjcoa.org/
http://www.mocboa.com/
http://www.munco.org/
http://www.munco.org/


OSHA    800 321 6742 

New Jersey One Call 811 or 1 800 272 1000 

UTLITIES:

Public Service Electric & Gas.    800 436 7734
Jersey Central Power & Light    800 662 3115
Atlantic City Electric.   800 642 3780 
Rockland Electric Company.    877 434 4100
Park Ridge Dept. of Public Utilities.   201 391 2113
Butler Municipal Electric Light & Power.   973 838 7208
Milltown Electric Department.    732 828 2100
Sussex Rural Electric Coop, Inc..   973 875 5101
Vineland Municipal Electric Utility.    856 794 4230
South River Board of Public Works.    732 257 9051
Madison Electric Utility.    973 593 3091
Seaside Heights Boro Electric Dept..    732 375 4720
Lavallette Electric Dept..    732 793 7766
Pemberton Electric Dept..    609 518 7877
Elizabethtown Gas.   800 242 5830 
New Jersey Natural Gas.   800 221 0051
South Jerssey Gas.   888 766 9900 
Optimum (Altice) Broadband Cable:    1-800-992-0132
Service Electric Hunterdon:    1-800-225-9102
Spectrum (Charter):    1-855-707-7328
Verizon (FiOS):    1-800-VERIZON (1-800-837-4966)
Xfinity (Comcast):    1-800-XFINITY (1-800-934-6489) / 1-
800-COMCAST.   (1-800-266-2278

OTHER:
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________

https://callmepower.com/nj/utility/public-service-electric-gas
https://callmepower.com/nj/utility/jersey-central-power-light
https://callmepower.com/nj/utility/atlantic-city-electric
https://callmepower.com/nj/utility/rockland-electric-company
https://callmepower.com/nj/utility/park-ridge-dept-of-public-utilities
https://callmepower.com/nj/utility/butler-municipal-electric-light-power-department
https://callmepower.com/nj/utility/milltown-electric-department
https://callmepower.com/nj/utility/sussex-rural-electric-coop-inc
https://callmepower.com/nj/utility/vineland-municipal-electric-utility
https://callmepower.com/nj/utility/south-river-board-of-public-works
https://callmepower.com/nj/utility/madison-electric-utility
https://callmepower.com/nj/utility/seaside-heights-boro-electric-dept
https://callmepower.com/nj/utility/lavallette-electric-dept
https://callmepower.com/nj/utility/pemberton-electric-dept
https://www.secable.com/index.php
http://www.sectv.com/
https://www.spectrum.com/?cmp=TWC
http://verizon.com/fiostv
https://www.xfinity.com/
https://corporate.comcast.com/company
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N.J.A.C 5:23 CHAPTER 2

N.J.A.C 5:23-2.1 Title;scope;intent

N.J.A.C 5:23-2.2 Matter Covered

N.J.A.C 5:23-2.3 Applicability

N.J.A.C 5:23-2.4 Alterations, replacements and damages

N.J.A.C 5:23-2.5 Concerning increase in size

N.J.A.C 5:23-2.6 Change of use

N.J.A.C 5:23-2.7 Ordinary Maintenance

N.J.A.C 5:23-2.8 Installation of equipment

N.J.A.C 5:23-2.9 Variations and exceptions

N.J.A.C 5:23-2.10 Applications for variations

N.J.A.C 5:23-2.11 Review for variation applications

N.J.A.C 5:23-2.12 Final decision on variations

N.J.A.C 5:23-2.13 Authority to grant variations

N.J.A.C 5:23-2.14 Construction permits-when required

N.J.A.C 5:23-2.15 Construction permits-application

N.J.A.C 5:23-2.15A Construction permits for a single family residence

N.J.A.C 5:23-2.16 Procedure

N.J.A.C 5:23-2.16A Records retention

N.J.A.C 5:23-2.17 Demolition or removal of structures; abandoned wells

N.J.A.C 5:23-2.17A Minor Work

N.J.A.C 5:23-2.18 Inspections

N.J.A.C 5:23-2.18A Utility load management device installation programs

N.J.A.C 5:23-2.18B Utility area lighting facility installation program



N.J.A.C 5:23-2.18C Use and occupancy of swimming pools, spas and hot tubs

N.J.A.C 5:23-2.19 Special technical services

N.J.A.C 5:23-2.20 Test and special inspections

N.J.A.C 5:23-2.21 Construction control

N.J.A.C 5:23-2.22 Premanufactured construction

N.J.A.C 5:23-2.23 Certificate requirements

N.J.A.C 5:23-2.23A Permits and certificates for multi-tenant buildings

N.J.A.C 5:23-2.24 Conditions of certificate of occupancy

N.J.A.C 5:23-2.25 Establishment of fees

N.J.A.C 5:23-2.26 {reserved`

N.J.A.C 5:23-2.27 Refunds

N.J.A.C 5:23-2.28 Volume computation

N.J.A.C 5:23-2.29 Entry

N.J.A.C 5:23-2.30 Violation, notice and orders

N.J.A.C 5:23-2.31 Compliance

N.J.A.C 5:23-2.32 Unsafe structures

N.J.A.C 5:23-2.33 Service of notice

N.J.A.C 5:23-2.34 Protection of adjoining properties and public right of way

N.J.A.C 5:23-2.35 Enforcement actions after issuance of certificate(s) of occupancy

N.J.A.C 5:23-2.36 {Reserved`

N.J.A.C 5:23-2.37 Elevation of an existing building

N.J.A.C 5:23-2.38 Departmental appeal

N.J.A.C 5:23-2.39 Automatic fire suppression systems



§ 5:23-4.3A Enforcing agency classification 

(a)Local enforcing agencies shall be classified as Class 3 or RCS (specialty 
in residential and small commercial structures), Class 2 or ICS (specialty in 
industrial and commercial structures) or Class 1 or HHS (specialty in high-
rise/hazardous structures). The classification of the enforcing agency shall 
be as determined by 

(b) below. The highest class of structures, as defined in (d) below, for 
which the enforcing agency in a municipality is authorized to do plan 
review shall correspond to the classification of the enforcing agency as 
determined by (b) below. (b)The classification of an enforcing agency is 
determined by the lowest level of inspector license held by any of the 
subcode officials appointed to establish such agency and by the highest 
level of inspector license held by the appointed construction official. In 
the case of subcode officials, the inspector license used to determine the 
classification of the agency must be in the subcode area for which that 
individual is appointed. Enforcing agencies shall be classified as follows:  
     1.Class 1 agency: The lowest level of inspector license held in 
accordance with N.J.A.C. 5:23-5 by the construction official or any of the 
subcode officials appointed to constitute the enforcing agency is an HHS 
inspector license. 
     2.Class 2 agency: The lowest level of inspector license held in 
accordance with N.J.A.C. 5:23-5 by the construction official or any of the 
subcode officials appointed to constitute the enforcing agency is an ICS 
inspector license.  
     3.Class 3 agency: The lowest level of inspector license held in 
accordance with N.J.A.C. 5:23-5 by the construction official or any of the 
subcode officials appointed to constitute the enforcing agency is an RCS 
inspector license. 

(c)Any change in the classification of an enforcing agency shall be 
effective immediately upon a change in the level of licensure of any of 
the officials appointed to constitute the enforcement agency as 
described in (a) above. The ability of a municipality to accept an 
application for plan review shall be determined by the classification of 
that municipality as of the date of application. Nothing contained herein, 
however, shall be construed to permit any enforcement agency to 
continue to review plans submitted if the classification of the agency has 
changed so as to render the agency no longer eligible to review the 
plans in question.

(d)Structures shall be classified as follows (group classifications are as per 
the building subcode, areas are per floor/stories/height are above grade): 



§ 5:23-2.7 Ordinary Maintenance 

(a)Ordinary Maintenance to Structures may be made 
without filing a Permit Application with or giving Notice to 
the Construction Official. 

PLEASE REFER TO THE CODE TEXT FOR 
THE COMPLETE DETAILS

§ 5:23-2.17A Minor Work 

(a)The Issuance of a Permit shall not be required before Minor 
Work may proceed. The Owner, or an Architect or Contractor 
acting on behalf of the Owner, shall, however, provide Notice of 
the work to the Enforcing Agency before work begins. 

(b)Notice of work; application: 

1.Notice of Minor Work Shall be Oral or Written and Submitted 
in Person or Electronically to Local Enforcement Agency and 
Shall be given before work commences. Notice Shall include a 
Brief Summary and the Location of the work to be performed. 
Such Notice Shall be consent for the Enforcing Agency to Enter 
and Inspect in the same manner a Permit application is consent. 

2.In addition to the Notice, the Owner or agent Shall be 
required to file a Permit application. The completed Permit 
application Shall be delivered in Person or by Mail to the 
Enforcing Agency, within Five Business Days from the Date of 
the Notice. The fee shall be paid prior to the Issuance of the 
Construction Permit.   

PLEASE REFER TO THE CODE TEXT FOR
 THE COMPLETE DETAILS



§ 5:23-2.18 Inspections 

(a)Preliminary inspection: Before issuing a permit, the construction official and 
appropriate subcode official shall, where necessary, examine or cause to be 
examined all buildings, structures and sites for which an application has been 
filed for a construction permit. 

(b)Inspections during the progress of work: The construction official and 
appropriate subcode officials shall carry out periodic inspections during the 
progress of work to ensure that work inspected conforms to the requirements 
of the code. 

  1.Inspections of one- and two-family dwellings for which construction must     
      cease until the inspection is made shall be limited to the following:
              i.The bottom of footing trenches before placement of footings; 
                      
(1)In the case of pile foundations, a pile log and certification  prepared by a 
licensed  design professional shall take the place of the inspection required 
by (b)1i above. Such certification shall include, but not be limited to, 
verification that the size, type, and location of the piles conforms to the 
released plans and that the piles are properly set to support the design 
loads. Such certification shall be based upon personal observations made by 
the design professional at the site; 

ii.Foundations and all walls up to grade level prior to covering or back filling; 

(1)For new construction, a foundation location survey showing all building 
corners of the foundation and the elevation of the top of the foundation wall 
shall be submitted to the construction official as soon as possible after the 
installation of the foundation wall. It is not necessary for work to cease for the 
preparation and submission of this survey. A land surveyor licensed in the 
State of New Jersey shall prepare the survey. The proposed foundation 
location and elevation as shown on the original plot plan shall also be shown 
on the foundation location survey. 
(A)Exception: A foundation location survey shall not be required for 
additions, decks, swimming pools, sheds or similar structures. 

(2)For new construction, additions, and work that is determined to be a 
substantial improvement pursuant to N.J.A.C. 5:23-6.3A, the foundation 
location survey, including the lowest floor elevation and as-built elevation 
documentation, for a building that is located in a flood hazard area shall be 
submitted to the construction official and to the local floodplain administrator 
and shall include elevation certificates as required by section 1612.4 of the 
building subcode or section R322.1.10 of the one- and two-family dwelling 
subcode; the documentation and certificates shall be submitted prior to 
further vertical construction; 



iii.Utility services, including septic;

iv.Mid-point inspections shall include the following: 

(1)Building Subcode: All structural framing, connections, wall and roof sheathing, 
and insulation. 

(A)The framing inspection shall take place after the rough electrical and plumbing 
inspections and after the installation of the heating, ventilation and/or air 
conditioning duct system. 
(B)For buildings containing roof or other truss systems, a truss system and 
permanent truss bracing inspection shall be performed prior to the installation of 
any interior roof truss covering material. Where the truss design utilizes the 
interior finish as bracing for the bottom cord, that portion of the bracing shall be 
part of the final inspection and shall be in addition to the components of the final 
inspection in (d) below. 
(C)The insulation inspection shall be performed after all other subcode rough 
inspections and prior to the installation of any interior finish material.
(D)Prior to inspection, the responsible person in charge of work shall provide to 
the building inspector a signed framing checklist (Form F390) to be verified and 
initialed by the inspector and then made part of the permit file for buildings of 
Type V construction. 

(2)Electrical Subcode: Rough wiring, panel and service installation. 

(3)Plumbing Subcode: Rough piping.

 2.Inspections for all subcodes of construction, other than one- and two-family 
dwellings, shall be limited to those required for one- and two-family dwellings 
and the following: fire suppression systems; heat producing devices; any special 
inspections required by any subcode of the regulations; 

i.The mid-point inspection shall include a review for compliance with N.J.A.C. 
5:23-7, the Barrier Free Subcode, for buildings required by N.J.A.C. 5:23-7.1 to 
be accessible. 

ii.The requirement for a framing checklist, established at (b)1iv(D) above, shall 
apply to buildings of Type V construction of Groups R-2, R-3 and R-4 only.

 3.Any additional inspections, as permitted by this chapter and as may be 
required by the municipality, shall be of the type and nature that construction 
may continue without interruption; 

4.Additional inspection schedule: Where buildings proposed for construction 
exceed two stories in height or by their nature pose complex or unusual 
inspection problems, the construction official or appropriate subcode official may 
specify additional inspections to the applicant in writing prior to the issuance of a 
permit and during construction in the case of unforeseeable circumstances. 
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Construction Types - Definitions 
 
 
TYPE I-A--Fire Resistive Non-combustible (Commonly found in high-rise buildings and Group I occupancies). 

3 Hr. Exterior Walls* 
3 Hr. Structural Frame 
2 Hr. Floor/Ceiling Assembly 
1 ½ Hr. Roof Protection  
 

TYPE I-B--Fire Resistive Non-Combustible (Commonly found in mid-rise office & Group R buildings). 
2 Hr. Exterior Walls* 
2 Hr. Structural Frame 
2 Hr. Ceiling/Floor Separation 
1 Hr. Ceiling/Roof Assembly  
 

TYPE II-A--Protected Non-Combustible (Commonly found in newer school buildings). 
1 Hr. Exterior Walls 
1 Hr. Structural Frame 
1 Hr. Floor/Ceiling/Roof Protection 
 

TYPE II-B--Unprotected Non-Combustible (Most common type of non-combustible construction used in 
commercial buildings). 

Building constructed of non-combustible materials but these materials have no fire resistance. 
 

TYPE III-A--Protected Combustible (Also known as "ordinary" construction with brick or block walls and a 
wooden roof or floor assembly which is 1 hour fire protected). 

2 Hr. Exterior Walls* 
1 Hr. Structural Frame 
1 Hr. Floor/Ceiling/Roof Protection 
 

TYPE III-B--Unprotected Combustible (Also known as "ordinary" construction; has brick or block walls with a 
wooden roof or floor assembly which is not protected against fire. These buildings are frequently found in 
"warehouse" districts of older cities.) 

2 Hr. Exterior Walls* 
No fire resistance for structural frame, floors, ceilings, or roofs. 
 

TYPE IV--Heavy Timber (also known as "mill" construction; to qualify all wooden members must have a 
minimum nominal dimension of 8 inches.) 

2 Hr. Exterior Walls* 
1 Hr. Structural Frame or Heavy Timber 
 Heavy Timber Floor/Ceiling/Roof Assemblies 
 

TYPE V-A--Protected Wood Frame (Commonly used in the construction of newer apartment buildings; there is 
no exposed wood visible.) 

1 Hr. Exterior Walls 
1 Hr. Structural Frame 
1 Hr. Floor/Ceiling/Roof 
 

TYPE V-B--Unprotected Wood Frame (Examples of Type V-N construction are single family homes and 
garages. They often have exposed wood so there is no fire resistance.) 
 
 
• Note exceptions in the building code for fire resistance ratings of exterior walls and opening protection. 

CONSTRUCTION TYPE EXAMPLES



 

 
 
 

BULLETIN 98-1 
 

Issued: January 1998 
 

Subject: Rehab Subcode Matrix 
 

Reference: N.J.A.C. 5:23-6 
 

 
Matrix Summarizing Categories of Work and Applicable Requirements 

 
Notes: 

a. Apply only to the work area of the project.  
b. Apply to the work area of the project, but may apply beyond. 
c. Cannot reduce the level of compliance with the Basic Requirements. a. Apply only to the work area of the project.

b. Apply to the work area of the project, but may apply beyond. 
c. Cannot reduce the level of compliance with the Basic Requirements. BULLETIN 98-1 Page 2 of 2 
d. Any other work voluntarily undertaken in connection with a change of use must comply with the 

requirements of the appropriate category.
e. Work in the existing building must comply with the requirements of the appropriate category. The 

addition itself must comply with the subcodes for new construction and cannot extend the size of.     
the building beyond the limits allowed by this Subcode



"Repair" means the restoration to a good or sound condition of 
materials, systems and/or components that are worn, deteriorated 
or broken using materials or components identical to or closely 
similar to the existing. 

"Renovation" means the removal and replacement or covering of 
existing interior or exterior finish, trim, doors, windows, or other 
materials with new materials that serve the same purpose and do 
not change the configuration of space. Renovation shall include 
the replacement of equipment or fixtures. 

"Alteration" means the rearrangement of any space by the 
construction of walls or partitions or by a change in ceiling height, 
the addition or elimination of any door or window, the extension or 
rearrangement of any system, the installation of any additional 
equipment or fixtures and any work which reduces the loadbearing 
capacity of or which imposes additional loads on a primary 
structural component. 

"Reconstruction" means any project where the extent and nature 
of the work is such that the work area cannot be occupied while 
the work is in progress and where a new certificate of occupancy is 
required before the work area can be reoccupied. Reconstruction 
may include repair, renovation, alteration or any combination 
thereof. Reconstruction shall not include projects comprised only 
of floor finish replacement, painting or wallpapering, or the 
replacement of equipment or furnishings. Asbestos hazard 
abatement and lead hazard abatement projects shall not be 
classified as reconstruction solely because occupancy of the work 
area is not permitted. 

"Change of use" means a change from one use to another use in 
a building or tenancy or portion thereof. 

"Addition" means an increase in the footprint area of a building or 
an increase in the average height of the highest roof surface or the 
number of stories of a building

"Historic"  Not defined in N.J.A.C 5:23-6



1.The construction official shall ensure that all necessary application 
forms are available to the public at the central permit office.
2.The following standardized forms established by the Commissioner 
are required for use by the municipal enforcing agency: 

F100 Construction Permit Application
F101 Consent to Undertake Proposed Work
F102 Application for Annual Permit 
F110 Building Subcode Technical Section
F120 Electrical Subcode Technical Section 
F130 Plumbing Subcode Technical Section 
F140 Fire Subcode Technical Section 
F145 Mechanical Inspection Technical Section
F150 Elevator Subcode Technical Section 
F155 Elevator Subcode Multiple Devices 
F160 Application for a Variation
F170 Construction Permit, Required Inspection 
F180 Construction Permit Notice
F190 Permit Update 
F211 Notice of Violation and Order to Terminate 
F212 Notice and Order of Penalty 
F213 Notice of Violation and Order to Terminate 
F214 Notice and Order of Penalty 
F221 Inspection Sticker Approval for Building
F222 Inspection Sticker Approval for Electric 
F223 Inspection Sticker Approval for Plumbing
F224 Inspection Sticker Approval for Fire Protection 
F225 Inspection Sticker Approval for Elevator 
F226 Inspection Sticker Approval for Mechanical
F230 Inspection Sticker Approval--Not Approved
F241 Notice of Unsafe Structure 
F242 Notice of Imminent Hazard
F245 Notice to Vacate 
F250 Stop Construction Order
F255 Stop Construction Notice
F260 Certificate
F270 Application for Certificate
F310 Elevator Inspection 
F320 Elevator Notice 
F325 Notice of Elevator Device Sealed Out of Operation
F326 Accident/Incident Report 
F350 Cut-In Card 
F360 Denial of Permit
F370 Chimney Verification for Replacement of Fuel Fired Equipment 
F380 Hydraulic System Data Plate
F390 Framing Checklist 
F391 Digital Alarm Communicator Transmitters 
F392 Air Barrier and Insulation Checklist 
F200 Inspection Notice 
F280 T.C.O. Control Card 
F290 Ongoing Inspections Control Card 
F300 Ongoing Inspections Schedule 
F375 Tickler/X-Ref Card



Did you know Variations are Allowed in Code?

§ 5:23-2.9 Variations and exceptions (a)No variations or 
exceptions from the requirements of any subcode of these regulations may 
be made, except upon the following findings: 1.That strict compliance with 
any specific subcode provision, if required, would result in practical 
difficulty to such owner; and 2.That the exception, if granted, will not 
jeopardize the health, safety and welfare of intended occupants and the 
public generally. (b)Except as may be otherwise specified in this chapter, 
no variations shall be granted from any of the requirements of N.J.A.C. 
5:23-2, 4 or 5. 

 § 5:23-2.10 Applications for variations (a)An application for a 
variation pursuant to this section shall be filed in writing with the 
construction official and shall state specifically: 1.A statement of the 
requirements of the subcode from which a variation is sought; 2.A 
statement of the manner by which strict compliance with said provisions 
would result in practical difficulties; 3.A statement of the nature and extent 
of such practical difficulties; and 4.A statement of feasible alternatives to 
the requirements of the subcode which would adequately protect the 
health, safety and welfare of the occupants or intended occupants and the 
public generally. 

 § 5:23-2.11 Review of variation applications Within 20 business 
days next succeeding the receipt by the construction official of the 
application, it shall be denied or granted by written order stating the 
reasons therefor. The application shall be deemed denied for purposes of 
appeal if no decision is forthcoming within such 20-day period. Records of 
all applications for variation, and actions taken thereon shall be available 
for public inspection at the enforcing agency during normal business Hrs. 

 § 5:23-2.12 Final decision on variations The appropriate 
subcode official(s) shall make the final determination with respect to 
matters within their jurisdiction. The construction official shall notify the 
applicant of that determination. Whenever an application for a variation 
shall result in contradictory or inconsistent determinations by different 
subcode officials having jurisdiction pursuant to N.J.A.C. 5:23-3, the 
construction official shall rule as to which subcode official's determination 
shall be final, and shall notify the applicant of that ruling. Whenever the 
construction official shall be certified in a particular subcode, he may 
modify the determination of the subcode official. 
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HELPFUL HINTS

BE CONSISTANT: SAY THE SAME THING, 
EACH TIME, EVERY TIME AND TO EVERYBODY !

YOU ARE A STATE LICENSED PROFESSIONAL:

• Be polite
• Act professional
• Read the plans, specifications and manufacture's 

installation instructions as applicable to understand 
the correct installation
• Research a matter if you're not sure of the answer 
• Ask for help from your Subcode Official or 

Construction Official
• You may be in someone's home, So Wear Booties
• Pay attention to your personal hygiene
• Return phone calls and Emails 
• Site the Code Text if the inspection is a Non-Approval
• Don’t make things up
• Take your time on inspection (1) one thing at a time
• Don’t let people distract you, stay focused
• Take good notes, document, document, document
• Remember you may be on camera
• Read your Code Books
• Do not take anything from anybody

GO TO
SCHOOL

CENTER FOR GOVERNMENT SERVICES 
Rutgers, The State University of New Jersey 
Lifelong Learning Center
3 Rutgers Plaza
New Brunswick, NJ 08901

CENTER FOR GOVERNMENT SERVICES

&RQVWUXFW LRQ DQG 0XO W LS OH  'ZHO O LQJ &RGH 
(QIRUFHPHQW  2I I LF LD OV

7HFKQLFD O  $VV LV WDQWV

'HVLJQ 3URIHVV LRQDOV

&217,18,1* ('8&$7,21 6(0,1$56 
6SU LQJ  ���� 6HPHVWHU

7KH &HQWHU  IR U  *RYHUQPHQW  6HUY LFHV  �&*6�  
D W  5XWJHUV  8Q LYHUV L W\  DVV LV WV  WKH  ' LY LV LRQ  R I  
&RGHV DQG 6WDQGDUGV  LQ  WKH  1HZ -HUVH\  
'HSDU WPHQW  R I  &RPPXQL W\  $ I ID L UV  LQ  R I IH U LQJ  
PRUH  WKDQ ��� VHPLQDUV  UHTX L UHG  E\  ODZ IR U  
&RQVW UXF W LRQ  &RGH (QIRUFHPHQW  2I I L F LD OV �  
7HFKQ LFD O  $VV LV WDQ WV �  DQG 0XO W LS OH  'ZHO O LQJ  
,QVSHFWRUV �  7KH PLVV LRQ  R I  WKH  &RQW LQX LQJ  
(GXFDW LRQ  3URJUDP LV  WR  IX U WKHU  WKH  
SUR IHVV LRQD O  GHYH ORSPHQW  R I  FRGH 
HQIRUFHPHQW  SHUVRQQH O  E\  SURY LG LQJ  TXD O L W \  
HGXFDW LRQD O  R I IH U LQJV  WK URXJK FRQW LQX LQJ  
HGXFDW LRQ  SURJUDPV IR U  O L FHQVHG LQVSHFWRUV  
DQG WKH L U  VXSSRU W  V WD I I �  7RJHWKHU �  RXU  V WD WH  
DQG ORFD O  JRYHUQPHQWV  DUH  FRPPL W WHG  WR  
S UR WHF W LQJ  WKH  KHD O WK �  VD IH W\ �  DQG ZH O ID UH  R I  
D O O  SHRS OH  WK URXJKRXW  RXU  FRPPXQL W LHV  WR  
HQVXUH  WKD W  1HZ -HUVH\  FRQW LQXHV  WR  EH  D  
VD IH  DQG GHV L UDE OH  S ODFH  WR  O L YH �

7KH ID O O  VHPHVWHU  UXQV  I URP 6HSWHPEHU  
WK URXJK 'HFHPEHU �  7KH VSU LQJ  VHPHVWHU  UXQV  
I URP 0DUFK WK URXJK -XQH�  <RX PXVW  FRPSOH WH  
\RXU  FRQW LQX LQJ  HGXFDW LRQ  UHTX L UHPHQWV  
GXU LQJ  WK LV  W LPH SHU LRG �  $ O O  FRQ W LQX LQJ  
HGXFDW LRQ  UHTX L UHPHQWV  PXVW  EH  PHW  Z L WK LQ  
WKH  UHJX ODU O\  VFKHGX OHG  SURJUDP�  Make sure 
you are  se lect ing seminars  that  meet  CEU 
requirements  for  your  l icense.

5HJLV W UD W LRQ  3URFHGXUH �  $ O O  VHPLQDUV  IR U  WKH  
6SU LQJ   ����  VHPHVWHU  Z L O O  EH  GH O L YH UHG  Y L U WXD O O \ �  
7R  UHJ LV WH U �  DQG  IR U  PRUH  LQ IR UPDW LRQ �  S OHDVH  
Y LV L W  K W WS � � � W L Q\ �FF �8&&RQ O LQH �  7KHVH RQ O LQH  
VHPLQDUV  D UH  LGHQ W L FD O  LQ  FRQ WHQ W  DQG  W LP LQJ  WR  
our  in -person  t ra in ing  p rograms (5  o r  10  hours ,
0 .5  o r  1 .0  CEUs) .  Check- in / reg is t ra t ion  fo r  the  
fu l l  day  seminars  w i l l  beg in  a t  8 :00  AM;  the  
seminar  ins t ruc t ion  w i l l  beg in  a t  8 :30  AM and 
conc lude  no  la te r  than  3 :00  PM.  We a lso  have  
even ing  sess ions  where  the  hours  a re  sp l i t  
be tween two or  more  days .  A t tendance a t  a l l  
sess ions  i s  requ i red  to  rece ive  c red i t .  Check- in /
reg is t ra t ion  fo r  those  seminars  beg ins  a t  6 :00  
PM;  seminar  ins t ruc t ion  w i l l  beg in  a t  6 :30  PM 
and conc lude  a t  9 :00  PM.  Be sure  you  can  a l lo t  
the  en t i re  per iod  o f  t ime to  a t tend .  You must  
have  opera t ing  mic rophone and speakers  on  your  
computer  to  rece ive  c red i t ,  as  you  w i l l  no t  on ly  
need the  speakers  to  hear  the  p resenta t ion ,  bu t  
w i l l  a lso  have  the  oppor tun i ty  to  ask  ques t ions  o f  
the  ins t ruc to r  and  have  them answered  l i ve .  For  
more  in fo rmat ion  on  GoToTra in ing  sys tem 
requ i rements  and  a  qu ick  s ta r t  gu ide ,  v is i t  
h t tps : / / suppor t .go to .com/ t ra in ing /he lp /sys tem-
requ i rements - fo r -a t tendees-g2 t010003 and 
h t tps : / / suppor t .go to .com/ t ra in ing /he lp /v ideo-
a t tendee-qu icks ta r t -5 -12-1371433291
Rec ip roca l  Cred i t :  The  D iv is ion  o f  F i re  Sa fe ty  
w i l l  award  rec ip roca l  c red i t  fo r  cer ta in  seminars .  
In  o rder  to  rece ive  c red i t ,  you  must  p rov ide  your  
DFS cer t i f i ca t ion  number .  The  Board  o f  
E lec t r i ca l  Cont rac to rs  w i l l  a lso  award  rec ip roca l  
c red i t  fo r  cer ta in  seminars .  In  o rder  to  rece ive  
rec ip roca l  c red i t ,  you  must  p rov ide  your  cur ren t  
con t rac to r ' s  l i cense .  
ICC Pre fe r red  Prov ider  Program:  The DCA/RU 
educat iona l  p rogram is  now an  approved 
pre fe r red  p rov ider  w i th  the  In te rna t iona l  Code 
Counc i l  ( ICC) .  The  goa l  o f  the  p rogram is  to  
suppor t  our  l i censees  and o ther  in te res ted  
par t ies  who a lso  ma in ta in  ICC cer t i f i ca t ions .  The  

l  

u se  o f  ICC or  Pre fe r red  Prov ider  t ra in ing  i s
requ i red  as  a  cond i t ion  o f  a l l  ICC cer t i f i ca t ion
renewals .  Our  par t i c ipa t ion  in  the  p rogram wi l l  
mean tha t  our  courses  w i l l  be  approved to  a lso  
meet  the  ICC cer t i f i ca t ion  renewa l  requ i rements .  
Program par t i c ipan ts  need no t  do  any th ing
d i f fe ren t :  our  seminar  comple t ion  cer t i f i ca tes  w i l  
i nc lude  our  p rov ider  number  (1091)  as  we l l  as
the  ICC course  number  assoc ia ted  w i th  the
approva l .  I f  you  have  any  ques t ions  regard ing
the  Pre fe r red  Prov ider  Program,  p lease  v is i t
i ccsa fe .o rg .

Continuing Education Seminars



WITH RESPECT USE THE LANGUAGE 
TRANSLATION FEATURE ON YOUR 

SMART PHONE AS NEEDED

WITH PERMISSION USE
 FACETIME TO SHOW YOUR 

SUBCODE ITEMS YOUR NOT SURE   
ABOUT ON AN INSPECTION

THINK THIN THINK THINK THINK THINK 
THINK THIN  HINK THINK THINK THINK 
THINK THIN  INK THINK THINK THINK 
THINK THINK NK THINK THINK THINK 
THINK THINK T  K THINK THINK THINK 
THINK THINK T  THINK THINK THINK 
THINK THINK THI  THINK THINK THINK 
THINK THINK THIN  HINK THINK THINK 
THINK THINK THIN  NK THINK THINK 
THINK THINK THINK K THINK THINK 
THINK THINK THINK THINK THINK 
THINK THINK THINK T  THINK THINK 
THINK THINK THINK THI  HINK THINK 
THINK THINK THINK THI  INK THINK 
THINK THINK THINK THIN  INK THINK 
THINK THINK THINK THINK NK THINK 
THINK THINK THINK THINK THINK THINK 



Construction Officials Commentary Page 95-98

Nonfeasance –  "Failure to do what duty requires 
to be done."

Misfeasance –  "The doing of a lawful act in an 
unlawful or improper manner."

Malfeasance –  “Commission of an act that is 
positively unlawful; wrongdoing or misconduct, 
especially by a public official."

Willful Misconduct  “Commission of a forbidden act 
with actual, not imputed, knowledge that the act is 
forbidden. 

READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE 
READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE
READ THE CODE    READ THE CODE   READ THE CODE

USE YOUR RESOURCES 
& ENJOY THE LEARNING
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HOW THINGS WORK TOGETHER 



WHEN YOU’RE REALLY STUCK… LOL



***  BULLETINS, FTO’S,  ***
CODE COMMUNICATOR ARTICLES, 

MUNICPIPAL PROCEDURES MANUAL 
AND THE CONSTRUCTION OFFICIAL 

COMMENTARY ARE 
ALL VALUABLE RESOURCES

THESE ARE ALL IMPORTANT 
GO FIND THEM AND READ THEM

FTO-3 Revised, Oct. 2016 Fire Escapes

FTO-4 Code Ref. Update, Jun 
2006

Exemption from Floor Drain 
Requirement for Gas Stations

FTO-5 Code Ref. Update, Feb. 
2016

Emergency Escape Windows (New 
Construction and Additions)

FTO-7 Code Ref. Update, Feb. 
2016

Backflow Preventers for Fire Protection 
Installations

FTO-12 Code Ref. Update, Jan. 
2011

Permissible Penetrations in Roof 
Assemblies for Residential Use Groups

FTO-13 Code Ref. Update, Sept. 
2019

Fire Separation between Dwelling Units 
and Attached Private Garages

FTO-14 Code Ref. Update, Oct. 
2007

Materials Permitted in Exterior Walls in 
Type III (Type 3) Construction

Formal Technical 
Opinions

Formal technical opinions are issued to 
clarify provisions of the adopted 
subcodes and are binding upon code 
enforcement agencies.

Bulletins

Bulletins are issued to provide advice to code 
enforcing agencies, builders, and designers when it is
found that  an issue that is in need of clarification is 
adequately dealt with by existing rules and that 
rulemaking is not appropriate or necessary.

https://www.nj.gov/dca/divisions/codes/publications/pdf_fto/fto_3.pdf
https://www.nj.gov/dca/divisions/codes/publications/pdf_fto/fto_4.pdf
https://www.nj.gov/dca/divisions/codes/publications/pdf_fto/fto_5.pdf
https://www.nj.gov/dca/divisions/codes/publications/pdf_fto/fto_7.pdf
https://www.nj.gov/dca/divisions/codes/publications/pdf_fto/fto_12.pdf
https://www.nj.gov/dca/divisions/codes/publications/pdf_fto/fto_13.pdf
https://www.nj.gov/dca/divisions/codes/publications/pdf_fto/fto_14.pdf
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PUBLIC SERVANT: noun

A person holding a government office or 
job by election or appointment; person in 
public service.



Inspections Are Like The 

“Wheel Of Insanity”
 

You Never Know What You May 
Have To Deal With, 

Technically Or Administratively 



Words of Wisdom’s from your Elders

I asked Seasoned Code Professional in N.J. “If You had The Chance, 
What Would You Like to Tell a Brand New UCC Inspector?” 

This is What They are All Saying To You, Please Listen…

PURSUE EXCELLENCE

Remember to say The Same Thing, Each Time, 
Every Time and to Everybody 

If you can’t “Cite It, you can’t Write It”

If you're not sure of a correct answer to a 
circumstance,  it is acceptable to tell the responsible

 person in charge that you will research the proper answer 
and Continue the Discussion as Soon as Your Able

“Do Not Make Things Up”

All Roads Start at the Uniform Construction Code

Life Safety First

Read and Rely on The Definitions in the Code

Be Professional, Respectful; and Courteous to Everyone,
 You never know Who You are Speaking To

Be a Good Listener, Remember there is More than One
 Side to any Story, Get the Facts

Do not Abuse your Authority, Remember Where You Came From
 

*Communicate * Communicate * Communicate*

We are a Service Driven Business, Provide
 Outstanding Customer Service



Keep learning, Keep growing, Follow the UCC, the Adopted 
Subcodes, and Always Apply the Intent and Purpose of the Code

When we do our Jobs Right, Nothing Bad Every Happens

Definition + Intent = Good Code Compliance

Live in the Past (Codes) You Will Sink
Live for Today and You will Tread Water

Live for Tomorrow and You will Sail to New Heights

Be Consistent, Even if You are Unknowingly Wrong, Be Consistent

*Document * Document * Document*

Be Reasonable, Use Good Sound Judgement, Be Consistent, 
Enforce the Intent of the Act and Regulations and 

Never Stop Learning

You can walk the easy path of a Job or walk the more difficult 
path of a Career, Choose a Career. Follow a Career and the Hard 
Choices that Come with that Choice Instead of Just Having a Job 

Be a Student of The Code

Success is not Measured by how Many Inspections 
You Fail, Rather by How Many People You Help in the

 Process to Avoid Such Failure  

You must be Able to be a Leader of Yourself before 
You can Lead Others

Read and Take Time to Understand the 
Manufactures Installation Guide

 
Welcome To The Twilight Zone

Introduce Yourself, Be Respectful, Listen More, Talk Less, Be 
Thorough, Be Concise, Be Fair and Read the UCC Often. 



When a Homeowner is Upset Because of a Non-approval, 
Remind them, The Service that You Provide and that 

They Paid for is for There Protection

Put aside Your Personal Ego and Just Perform the Inspection

Get Involved with the Different Code Organizations, 
Stay Connected, Make a Difference

Don’t carry a Previous Inspections Bad Experience With You

Be Honest and be Prepared to Give an Explanation as to
Why an Inspection Was Approved or Non-Approved 

Trust But Verify
Your Inspection Notes should be Written So Anyone Can Follow 

Years ago, someone published and article of a job which I inspected. 
When asked by the journalist, ”how was the permit and inspection 
process for your project”... The owner stated, “he was firm but fair”. I 
found this to be a compliment…

 Inspectors Should Never Lose Sight of Being
“FIRM, BUT FAIR”

Stay Current, Continue Your Education, Take Continuing Education 
Professional Seminars Provided by:

 DCA / Rutgers, ICC, APA, AWC, NFPA, Others…

Assume that You are being Watched or Recorded, Be Professional and 
Act Accordingly.  You don’t want to be on the evening news!

Be Honest and Be True To Your Word

Remember, in New Jersey, only one person needs to give consent to 
record a conversation.  If you are ever put in an “uncomfortable” 

position, feel free to hit the record button on your phone and follow 
up with your legal council



If you’re Not Constantly Learning, Then You’re Doing Something Wrong

If you are Technically correct in the Decision You are Making, Stand 
Your Ground Even if your Answer is Unpopular

When Doing an Inspection, It’s O.K. not to know every aspect of 
“The Code”  Rather than Making an Incorrect Call, it’s Ok to say

 “Let me go back to the Office, Review and Get The Correct Answer”
 

MOST IMPORTANT: Communicate Your Findings, ASAP

I’ve heard too Many Times, “I Wasn’t Sure, So I Failed Them” 
That is Incorrect Thinking and Waste Time on All Fronts

If It Ain't In Writing, It Ain't

When said, don’t believe, “That’s what They Let Me Do In Other Towns’
***I Don’t Know Why Your Being So Difficult***

Never make an Issue Personal
 The Code is a Living Document, and It is Subject to Interpretation.  

You Can’t Make Up Your Own Rules.  That’s How You Get in Trouble.

Be Honest and Maintain Respect All the Time, Even if Someone Doesn’t 
Deserve it. Enforce the Code as Written, Do Not Deviate or Add in Your 

Personal Requests.

Never Enforce Your Own Opinion, “Not In My Town” Should NEVER
Be in Your Vocabulary. We enforce the UCC Exclusively

Enter The Industry as Young as Possible, Build Your Career, Work Hard, 
Be a Pillar, Make a Difference than Retire at a Young Age 

The Greatest Virtue of a Code Official is to have Utmost Integrity, 
Be an Effective Communicator and Most Importantly Be a 

Life Learner Due to the Significant Product System Changes
 & Code Related Changes that Occur

Our Best to You and Your Career 
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*** NEVER END ***


